RECERTIFICATION SPECIALIST

The Recertification Specialist is a skilled caseworker, expected to process advanced calculations,
address discrepancy reporting and processes, resolve client complaints. Incumbents will manage
an assigned caseload and may be assigned caseloads of a variety of specialized housing programs,
requiring thorough understanding of Housing Authority policies, HUD regulations, and case
management principles and procedures. Caseloads may vary in size based on varying degrees of
difficulty and other assigned duties.

Four-year college degree preferred or a minimum of five years of progressively responsible work
experience for a public agency, or related work in the social service or community service field
preferred. Benefits include: Health, Dental, Prescription, Vision, Pension, Vacation and Sick Leave.
Please forward a resume and job application to Human Resources at 530 Heckman Street,
Phillipsburg, N] 08865. Applications are located at www.phillipsburgha.com in the “About Us” tab,
Employment Opportunities Section.
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