
HOUSING CHOICE 
VOUCHER PROGRAM 

FOR LANDLORDS 
Phillipsburg Housing Authority



Welcome to the Phillipsburg 
Housing Authority’s 

Section 8 (HCV) 
Program

Contact Information:
Section 8 (HCV) Manager

530 Heckman Street
Phillipsburg, NJ 08865

Phone: 908-859-0122 Ext. 113
Fax: 908-859-1574

HAVE YOU EVER WONDERED ABOUT 
BECOMING A SECTION 8 LANDLORD?

This document will help you answer any 
questions you may have.

1



What is the Housing Choice Voucher 
Program?

The Housing Choice Voucher Program (HCV) is funded by the United States Department of Housing and Urban 
Development (HUD) and is administered locally by the Phillipsburg Housing Authority’s (PHA) Section 8 HCV 
Program. We provide rental subsidy to eligible low-income families, the elderly and the disabled to afford 
decent, safe and sanitary housing in the private housing market within the Town of Phillipsburg’s municipality.

Many low-income families in our community rely on owners like you who are willing to participate in the 
program. The rental subsidy that comes with the Section 8 HCV Program helps families to rent affordable 
units with the rise in rental housing costs.

Section 8 (HCV) participants pay 30% of their income towards rent and utilities. The PHA pays you 
directly the difference between what your tenant pays and what your rent is. You will receive guaranteed 
monthly income from the PHA. 
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How do I  become involved with the program?

A Landlord or Owner who wishes to participate in this program and has an available 

unit to rent to eligible voucher holders, may complete a Notice of Available Unit form 

and submit it to our office. 

Contact the PHA to receive this form then you can inform the PHA as soon as your 

units become available to rent. The PHA provides voucher holders, who are seeking 

units, a list of current landlords that accept Section 8 (HCV) vouchers. 
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What is a Housing Assistance Payment (HAP) 
Contract?

The HAP contract is a form that the landlord and the Phillipsburg Housing 
Authority (PHA) complete that governs the housing assistance payments under the 
Housing Choice Voucher Program. It is an agreement between the PHA and the 
owner of a unit occupied by an assisted family. It works with your lease. It is not a 
substitute to your lease. 

This contract states the terms of payment that your tenant AND the PHA will pay to 
you monthly along with the guidelines that govern the program. 
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What is a Request for Tenancy Approval Form 
(RFTA)?

The RFTA (HUD-52517) is a form that the family gives to the Landlord to complete and 
return to the PHA to initiate the process of a family move-in. Once the RFTA is received 
the following must take place before the tenant can move in:

• PHA must determine if the rent is reasonable, if it is,

• The PHA schedules an HUD required inspection, when the unit passes inspection then 
the HAP contract and lease can be signed.

• If the unit doesn’t pass inspection, deficiencies must be repaired before unit can 
be leased.

• The PHA will coordinate a date with you and the tenant to sign the HAP contract and 
your lease at the same time. 
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Landlord Responsibilities 

•Comply with HUD/PHA requirements

•Screens and selects tenants. PHA only determines program (eligibility)

•Maintains property in compliance with HUD required inspection standards.

•Comply with completing annual inspection repairs within required time
  specified by the PHA Section 8 HCV Program.

•Enforces the Lease

•Provides proof of ownership to the PHA and completes W-9 form

•The PHA cannot approve a unit if the owner is the parent, child, grandparent,  
 grandchild, sister or brother or any member of the family, unless the PHA
 determines that approving the unit would provide reasonable
 accommodation for a family member who is a person with a disability.
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Family Obligations

•Comply with HUD/PHA requirements.

•Complete, sign, and return any PHA documents in a timely manner
 especially Annual and Interim Certification Documents .

•Maintains property in compliance with HUD required inspection standards.

•Comply with scheduled annual inspections arranged by the PHA. 

•Pay your portion of the rent along with any other utility/ appliance
  costs that are your responsibility.

•Comply with your dwelling lease with your landlord. 

•Report any changes to family income and/or composition within ten (10)
  business days to the PHA using the “Interim Change Request” Form.

•Eviction is an automatic termination of your voucher assistance. 

•Unit must be your sole residence.

•Only persons listed in lease may reside in the unit.  
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PHA Responsibilities:

•Provide the family with housing assistance that enables the family to seek out
 suitable housing.

•Ensure the unit is inspected by the PHA and meets HUD required Inspection
  standards. Inspections are performed annually.

•Determine the rent charged by the owner is reasonable.

•Establish the family’s portion of the rent, which is based on 30% of household
 adjusted gross income.

•Approves the unit and lease

•Conducts annual re-examinations of family income and family composition.

•Issues payment to the landlord.
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Thank you

PHA Contact Information:
Section 8 (HCV) Manager

530 Heckman Street
Phillipsburg, NJ 08865

Phone: (908)859-0122, Ext. 113
Fax: (908)859-1574

For more Landlord information and resources please visit:
https://www.hud.gov/program_offices/public_indian_housing/programs/hcv/landlord 
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